Directions for EI/ECSE ASD Evaluation Planning and Checklist 
Site teams are encouraged to use the ASD Eligibility Process: Step by Step for Site-Based Teams form as a guide for pre-planning and evaluation procedures involved in an ASD Evaluation. Eval Team should use the ASD Eligibility Process: Step by Step when Initiated by Eval Team form as a guide for their unique context. 
Prior to Evaluation:

Initial discussions must occur in order to consider the child’s current needs and skills in the 4 associated areas of ASD (communication, social interaction, unusual responses to sensory information, and restricted, repetitive, or stereotypic patterns of behavior). Using the pre-referral checklist, reviewing current intervention data, parental input, reviewing the child’s file for pertinent medical information/diagnoses, and considering other potential categorical eligibilities should occur at this early stage.
Once the team has determined that it is appropriate to move forward with an ASD evaluation, a Pre-Evaluation Planning Staffing should be scheduled by the Service Coordinator to begin to complete the Evaluation Planning form, determine additional testing that may be merited and to being to pre-fill the Consent for Evaluation form.

Prior to the Evaluation Planning/Consent Meeting, a Meeting Notice should be sent to the parents and should include invitations to professionals who may be involved in the evaluation process. 
At the meeting, the team will review the concerns with the family and will offer parents the consent form to sign after explaining the processes that will be involved in the evaluation. Offering the Parental Guide to ASD Eligibility Process is advised.  At this time, the Service Coordinator should also ask the parent to complete an Exchange of Information form for the parents to sign in order to assist with obtaining the Medical Statement.  The Evaluation Planning form should be completed in full at this time and presented to the Site Coordinator to sign following the meeting. The Service Coordinator can then notify those who will participate in the evaluation that consent has been signed and that they may proceed with the evaluation. It is advised to share a copy of the Evaluation Planning Form/Checklist with all members involved in the evaluation. 

Once Consent is Obtained:

An ASD evaluation is best conducted as a team process. In some instances, one person may be called upon to complete more than one group of activities. The process involves several information collecting activities as detailed below: 

· A review of existing information (file review). Consider any outside evaluations that have been completed by community partners to determine if any of that information may be used as a component for the educational evaluation. We do not have to replicate evaluation components completed within the last year. 
· Obtaining the Medical Statement/Health Assessment Summary
· Collect information from the family and observation of child in the home for Developmental History-  (a) review information from file review, collect additional information from the parent using the parent interview form, and complete an observation  in the home 

· If the teacher will complete the Family Info/Home observation, a team member who can cover class for the teacher should be identified

· 2 indirect observations  - one must be in a second setting
· Direct interaction observation (#3) 

· Functional Communication Assessment (SLP) (often combined with Direct Interaction)
· Completion of ASD-related behavior rating tool/standardized assessment
· Collect information from the teacher
· Any other testing or assessments identified to provide information for the evaluation
The information gathered should be transferred into the report and should be revised and reviewed prior to the meeting date. A team may choose to have an informal meeting prior to the eligibility meeting to discuss the results gathered during the evaluation. 
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