NWRESD Related Services Process
For all incoming students:

Teachers are to examine the IEPs of all incoming students and notify the principal via email of all related service needs.

County Placed (LTCT) students:

For LTCT students, the cost of any needed related services is included in the cost of the placement, so no additional billing is required.  However, the coordinator of the needed related service (speech/language, motor, autism, etc.) needs to be notified so that the provider can be directed to begin service.  The principal will notify the appropriate coordinator(s) using the Behavior Programs/Related Services Form attached to an email.
District Placed Students from within our four county region:

The referral form allows districts to specify whether they will send their own provider to fill related service needs or would like to have the ESD provide these services at an additional cost.  If the district chooses to send their own provider, no additional action is needed.
If the district chooses to have ESD staff provide the service, a Form 30 is needed for each service (Speech/language, autism, etc.).

The principal completes the Behavior Programs/Related Services Form to guide the preparation of the Form 30.

The principal partially completes the Form 30 and sends to the district to be dated, have a method of payment selected and signed.  The Form 30 is then returned to Roy Polito (as instructed on the form).  Roy enters it on the spreadsheet on the O drive under Fiscal Information.  He sends it to Lindsey who notifies the coordinator who notifies the provider to begin service.  Principals should check the spreadsheet to see where the process stands at any given point.  Coordinators should check the spreadsheet to see when the process is completed so they can notify the provider to begin services.
District Placed Students from outside our four county region:

The referral form allows districts to specify whether they will send their own provider to fill related service needs or would like to have the ESD provide these services at an additional cost.  If the district chooses to send their own provider, no additional action is needed.

If the district chooses to have ESD staff provide the service, a contract is needed.  In order to generate the contract the principal completes the Behavior Program/Related Services form and sends it to Lindsey as an email attachment.
