Directions for ASD Evaluation Template
The evaluation report summarizes the data collected, but does not indicate if a child is eligible or not eligible under ASD.  This decision is made during the IFSP meeting and will be reflected on the eligibility statement. The steps listed are not sequential with the form, but align with the sequence of steps in completing the evaluation.
Complete the Student Information box.

· Input student information, including name, parent names, date of birth, site, classroom time information, service coordinator and the date that the evaluation was completed.

· Complete billing information using the pull down menus.
· Bill as PARTIAL if less than one year since initial or last evaluation

· Bill as FULL if more than one year since initial or last evaluation
· Submit to Vicky upon completion (okay if not completed in month started) 
Complete the Procedures box by listing the date completed for each evaluation procedure, as well as who completed it and in what setting.

Complete the tables for the four defining areas of ASD.

· The first evaluator to go into the report lists behaviors of concern in the appropriate box.  The evaluator then checks the boxes for the procedure in which the behavior was noted or observed.
· As each evaluator completes procedures, add a check in the appropriate procedure column for any behavior observed that is already listed.  Add any additional behaviors observed to the list and check the appropriate procedure box.

· In the box below each of the four areas, provide bulleted examples related to key behaviors listed. 
Summarize results from the behavioral rating scales. List the specific scores, who completed the scales, and the date.  Provide a statement about key behaviors and the probability of ASD based on the score.  The ASRS provides narrative information that can be used to complete this. 

Speech Language Pathologist embeds the functional communication assessment into the report template. 

Each evaluator will provide information in the Child’s Strengths and Interests box.  Reviewing the information collected, input items as bullet points.

The service coordinator/lead evaluator will complete the Developmental Impact and Summary box.  This will be written after all evaluations procedures are complete and should describe the adverse impact on developmental progress and the need for specially designed instruction.
The service coordinator prints the report and has each evaluator sign and date the report.
